Online Database Instructions

American Society of Professional Estimators
Society Business Office - Nashville, TN

These step-by-step instructions should make your online database experience a more user-friendly one and far less time consuming.

Thank you for your membership, time, efforts and contributions! - ASPE Staff

Step 1 . Instant Web Publishing

Make sure you are at this URL:
https://secure.aspenational.org
Then click the entrance link.

WY 1 ASPE Member and Guest Services

Step 2.

Click the round “Account Name and Password”
button. Then enter your member number in the
Account Name field. Then enter your email address N Al A el
in the Password field, then click the login button.
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Step 3.

Under “Welcome” you will see your name and
member number.
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Online Database Instructions

American Society of Professional Estimators
Society Business Office - Nashville, TN

Si-ep 4. Your Name
Your Information .
Verify your information is correct. ﬁi
| Our Caalog | Your Cart [ Contaciinto | Check Out [ Siatua A E - B

O TS How can we heip? Buy Online or Cail
615-316-97200

If you would like to donate to the Sustaining Member

Fund, enter dollar amount where you see the words Purchases
“Enter Amt” next to Sustaining Dues Renewing.

OREN 1t | Mambar Duss Pecesge [L5] 5 94
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Once you have verified that the information is T B L L L [—>=e
correct, click the Contact Info tab at the top L T L T ST T S

(under your name and information). i Subbtatiog | £210.00 Cancel | Detete

Taa [PHs ]
Shipping $0.00

Tolod Transaction | $210.00 Rvquired Fisidn

Si-ep 5 Your Name
* Your Information -
Verify your contact information and preferred & ﬁi ?
i - i R

shipping address are correct. [[ur Cataog | Your Cart | Contactinfo | Chack Out | Status

Incomplen Ingomplrt How can wie help? Buy Online or Call
615-316-9200
Then click/choose which email address, phone = How o Contact You 28 e il W i
number, and home or office for shipping. e SR TE
Once completed this, click on the Check Out tab at P A ]
the top (under your name and information). T rowte P
Phone
Cancel | Deiste
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Si-ep 6 Your Name
¢ Your Information

Fill out the form accordingly, s A% %
then click “Submit Edits” on the far right side [[Gor ooy | our art | Gomactin | Check Out S . & e 3
(next to the credit card logos). o e s W Gtk iy g o, e
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TEntar First and Last Hemas sxsctly &8 it raads on the card Cancel | Delets
Jahn Qoe Furd Namie [
JEnter Billing Address of the Card Holder (must match your statement)

A48 Main Bt $internent Address =R

Hashiile T 3720 city e 005D S
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Check 1o Agree to Pay ASPE
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Online Database Instructions

American Society of Professional Estimators
Society Business Office - Nashville, TN

Si-ep 7. Your Name

Your Information

Click the Submit button at the bottom of the page. 2 ﬂi
(...the flags on each side indicate that you are almost [[Gur Cataog | Your Gart | Commetints | Check Out [ Stams i ﬁ -

. . Y Teedy How can we belp? Buy Online or Call
at the ﬁnlsh Ilne...) 615-316-9200
& Payment Infarmation Li]
Abcas Our Sacurn
Total Transaction Ceadil Caed Saecar
Exampies 1 Enter Credit Card Information
L Espiration Moy Q L o
wi Expiration Tear
s alidation g,
(ST ] Card lia.
TEnier Firsi ond Lasi Rame exactly as it reads on the card Cancal | Dedete
John Oos Earnt Hama Last Hares
3 Enter Billing Address of the Card Nolder (must match your statement)
145 Main 11 Seatamant Addireny
¥ . Ragesred Figlds
sheile TH 30204 city P $Dipit e
{exerepie dats]

[#] Check to Agree to Pay ASPE
By Prasaing Subsmit, | Agraa to pay ASPE $220

r

() Praws the Submit Button to Complete your Order | Request

Step 8. [ Processing Your Credit Card |

If after 25 - 30 seconds the clock is still spinning, O
click it again.

Step 9. e

CLICK HERE TO RETURN for 8 Receipt

( O“\I

You have successfully renewed your membership!

Step 10.

Your Information

Print for your records. Paid £
| wrc-ulw| Your c-n[ Contactinfo | Check Out | Status A - B

et How can we help? Buy Online or Call
e 615-316-9200

If for any reason you experience difficulties during

. . . (& Payment Information Brint Receint
this process, please call the Society Business Office. Total Transaction
Exargies 1 Enter Credit Card Information
615-316-9200 v ey
13 Enpirateon Mgngn
Eald Espération Year
m Yalidatrpn lip.
RESTLEETLEETLEET ) Card lis
2 Enter First and Last lama sxactly as it reads on the card
John Doe Farnt Hame Lawt Hara
3 Enter Billing Address of the Card Holder (must match your statement)
115 Main 8¢ Saxtement Address
asmlle T 37204 ey d0igh b | | $0igltZie s
lexarepie dats|
Check to Agree to Pay ASPE "

(4 Your arder has been Paid. Order info can not be modified
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